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ordPerfect and Microsoft have for
years been leaders in the word

ship products WordPerfect and

followings. Will Windows make turncoats
of either of those products’ users?

Word for Windows, Version 2.0 ap-
pears just as WordPerfect brings its best
seller, WordPerfect 5.1, to the Windows
environment. As the companies intro-
duce new and improved versions for
Windows, they can now dual on common

processing world with their flag--

Word. Both products have fahatical DOS -

Windows ground. Both companies are
committed to ‘producing the best word
processor, and the battle between the two
promises to be exciting. In the Ion.g un,

~users will benefit as these companies add

and enhance features and make word
processing easier than BVET.

Word for Windows, Version 2.0 sets
the state of the art. Microsoft has focused
on increasing ease of use, especially with
everyday ward processing tasks. The new
version lete you create text easily, al-
though this rcpresents the least of the
product’s many charms. Word for Win-
dows handles graphics as if it were a

graphics program, charts as if it were a
charting program, and equations as if it
were an equation writer. Word supports
ObjECl Linking and Embedding (OLE}
for integration with other packages such
as Microsoft Excel, Publisher, or Works-
for Windows, for example, Word for
Windows can put your words on paper in
color,- with shading, - borders, - pictures, -
headers, indices, tables of contents, and
just about anything you can think uf and
often lots of things you hadn't.
WordPerfect 5.1 for Windows is basi-
cally a port of the market-ieader DOS
product. The GUI erivironment enhances,

. case of use with pull- down menus and

WordPerfect Word battle; users win

Microsoft Word for Windows 2.0 deﬁnes the state ofthe artin Windows word processing;
WordPerfect successﬁJlly ports its market- Ieadmg DOS product but adds few new features

needs all these features. The truth is, Tew
users will need all these features, butasa
decade of word processing proves, in large
user sites, one program for multiple users
i edsier to support. than different pro-
grams for everybody: Word processing

- users have learned that once a-feature is

developed, and users learn to use it it
becoimes a necessity.

We - tested these producls based on
criteria developed for our last product
comparison of office/professional word

- processors (January, 7, page 51). In our

February 3, 1992 issue, we will publish a

- comparison of Windows word processars,
- and we will have a new set of criteria for
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Microsoft emphasuzes ease of use with Word for Windows update

ith. Word for Windows 2.0,
Microsoft has focused on adding
ease-of-use enhancements 1o
those in Version 1.1a. The feature
that most users will recugniz_ and enjoy
first is the “‘drag-and- drap feature for
moving text, This feature is a real time-
saver, as you no longer need to take the
individual steps of cut or copy, and paste
when repositioning text. In addition,
Microsoft has enhanced the print merge*
feature with graphrcal d1agrams am:l step—
‘by-step instruction, .
 Users upgrading frond 1he prckus
version of Word will be pleasantly sur-

prised at the little things Microsoft has -

done 1o make the product easier t0 use, -
Thase converting from WordPerfect ‘3.1
for DOS will have a breeze, making {he
transition because Word for. Windows 2:0
will. not only accept WordPerfecls key-
strokes, but Word will teach ‘you its own
keystrokes to get you up to speed quickly.
And users new to Windows or Windows
word processors should be able to jump
right in and start producing documents..

PERFORMANCE:

Basic editing: Word for Windows does all
vou need as you prepare text. You can cut
and paste, and Microsoft has increascd
the ease of use for column or rectangular
area cut and paste. The drag-and-drop
feature lets you define a section of your
document (text or- graphics), point to it
with the mouse and, holding the button
down, move or copy the selection to

another place in your document. Thisisa

feature that word processors should have

bRODUGT SUMMARY

Microsoft Word
.| for Windows
VERSION 2.0

Company: Microsoft Corp., 1-Microsoft
Way, Redmaond, WA 98052-639%; (B00)
426-9400, (206) 882-8080.

List Price: $495; upgrade.s $129.

Requires: [BM AT or nigher computer

running DOS and Windows 3.0 or later;

5 megabytes of RAM minimurn with 15

megabytes of RAM for full system; EGA

ar better video display; mouse. highly
recommended.

. Pros: Exceptionally full-featured word
processing program; especially strong in
graphics, charting, and tablies with supe-
rior capabiiities for styles, layout, and
templatés; supports WordBasic for pow-
erful macro programming: superb mall-
merge capabilities and strong forms
processing.

Cons: Complex product lacks finked
frames and story lines; sorting is weak
and frames cannot be used to camy sto-
ry lines; speller does not automatically

check headers and footers.
Summary: Word for Windows 2.0 sets 2
new standard for word prwess[ng power

- and capability. its emphasis on graphics,
charting, and tables, as well as jts capa-
bility to manage complex tasks with
macros and a fully customizable user in-
terface, indicates the growing maturity
of word processing tool kits. Word for
Windows 2.0 permits organizations and
users to establish the word processing
environment and tools mest appropriate
to thelr work.: f

had since day one, and it greatly simpli-

fies text manipulation.. Word for Win-

dows offers multiple n:wspaper columns
that you can create easily using 2 mouse,
but they cannot be of unequal width. You
can create up to six columns directly from
the customizable toolbar.

Word 2.0 cqn search and replace with
or without maintaining capital letters,
and you can undo your last replace. You

can time stamp your documents, use.
redline or strikeouts, and maintain left,
right, center, or dac\mal tabs with leaders.
You can justify ' your paragraphs left,
center, and right.  Hyphenation mkes
place automatically or manually, and you
can have up to nine documents open, or -
windows open on different sections of the
same dociment. If you're coming froma
WordPerfect background, you can set

WardPerfect users, Word for Windows

: basic editing excellent.

your .options 1o reccgmze ‘WordPerfect
keystrokes, which could be a dream for

has a superb set of features, and we rate

Prodfing tools: Word for Wmdows
improved spelling checker now. checks
words you have entered, and it has
options to lgnore your new word. You
can also choose 16 ignore all occurmences

Things are gctti'ng out of
hand. Messages are cluttering your

desk. Files are disappearing. -

Appointments are being missed.
And important contacts are slipping

through the cracks.

It’s time to take control of -
your day. And there’s never been

a better time to do it. The

makers of ACTY, the best-sclling
contact manager, have designed
a product for first-time users that
will get your day under control in

no time.

Get r1d of your ﬁlcs. I=ACT!
keeps all the details abour all your contacts
— clients, suppliers, friends—at your . .-

- fingertips. That means you.can: msrmtly look 2|
- up all the calls, correspondencc meetings and
pertinent information about’an uneritcd

number of, contacts any time.

Throw away your ca.lendar \Vn;h
I#ACT!your daily, weekly and monthly
schedule is always at hand. And it’s easy to -

‘access. Pull-down menus let you lookata
day, a week or a specific range of dates inan:
instant. Scheduling calls, meetings and tasks |
is virtually effortless with onc or two S
keystrokes. And if there’s a i conflict, I2ACT!
lets you know. IFACT!will also alert you to
important upcoming appointments ot activities *
(even within another progra.m) S0 }fou’ﬂ never

be caught off guard.

_ Toss the typewriter. Built-in word
processing lets you generate letters and memos
quickly, and with very few keystrokes. J#ACT! -
automatically customizes ‘thern with the correct
date, add:css, salutation and c]osmg Even

Name_

generatng form letters is a
simple task. And, as a
IFACT! user, you'll receive

a free spell-checker just
for registering your

. product.

4 Take control. FACT!

also lets you print labels and

' index cards using standard

" formats, including Avery” and

¥ Hewlett-Packard®. With your

modem installed, FFACT! will even

dial your phone calls for you.

V' ISACTVis the reason you bought

your computer in the first place. And

it comes with a risk- free, 30-day, money-
\.back g;ua.rantcc So cut it out and put'y yourself

€1in control -Mail r_h.ls dlscoum coupon :od'n,

¥ or call us tojorder atl 800-365- 0606

——_——-——————-—.—.-»

15 “FF Regular price of
$79.95

. To order J*ACT! ar this discount price, complete coupon and mat!
" to Contact Sofware Int'l.., [FACT! Offer, 1625 W, Crosby Road
#1332, Carrollton, TX 75006. Allow 2-3 weeks for delivery.

Address

City

_ Strc

Zip

Dyrime Phane

Paymgne By: [ Visa
Card# i

OMasterCard [ Amierican E.\prt.“

blEl"bﬂ!

Discount Price Each
- Shipping & Handling”

Tozal

—— —

[ Gheck Enc. {payable to Contact Software)

Texas residents add 3 25% sales tax
- Iernasionni shipping e
- S4CTY
8 - .
Take Control Of Your Day!
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" varigus forms of ASCIL. )
Date stamping and. record skipping,
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‘of a word, and there is an option te undo

the Tast word changed. You can start and
stop the spelling check anywhere within
your document, but you can’'t recom-
mence after a stop. The program will
check header and footer text, but only if
you put'the cursor in the header or footer
before. you siart, and then it will only
check that hcader or footer. You can,
however,: check headers and. footers in
page layout view. F

You can buy foreign language dictio-
naries (there are 14 available at $69.95
each) and specialized word lists for legal
and medical terms. The. thesaurus offers
synonyms, ~antonyms,. and parts’ ‘of
speech. With the foreign language dictio-

.naries you can flag an area of text that'is.

in a different language,. for. example

French, and when the speller checks-the -
document; it will-revert to the French

dictionary 1o check spelling so. that it
doesn't flag correctly - spelled foreign
words as misspelled English words. i

A dompletély integrated grammar
checker completes the word tools, and we.
found it works quite well. We rate

proofing tools very good..

Mail merge: Word for Windows™ mail
merge does almost cverything you can
imagine. It has automatic assistance for
labels, a wide range of capabilities for
form-letter templates, and the capability
1o produce and manage forms with fill-in
boxes and dialogs. All this comes thanks

“to the  elaborate WordBasic language,

which offers many useful constructs for
programming complex form-letter tasks.
However, you donot need to be an expert
10 operate the form letter or mailing label
operation. . Indeed, special macros exist
for ‘most Avery-brand labels for Taser
printers, You can use variables, sort and
select, and you can use data from many
data files, such as Lotus 1-2-3; dBase II,
11l, and IV; WordPerfect; Excel; and

along with automatic deletion of empty
fields, make this a supérior mail-merge
system. However, the system applies the
main document formatting to everything

that comes in from a data file. That could
cause you a problem if you use mail
merge to make bibliographies or other
materials with complex formatting in the

original data file. If you format your daa

in the data Nle with underlining, fents, ot
boldface, the mailing label or other
document assembly results may surprise
you. Word for Windows® fields provide
an alternative, but unfortunately this
feature is not documented clearly in
either the printed or on-line documenta-
‘tion. We tate mail merge very good.
Layout: Word for Windows has so
many possibilities for layout control that
even veleran word - processing €xperts
may become confused. You can control®

every element of the text; you ¢an have -

frames, objects; graphics, tables, col-

Word for Windows
.has so many
possibilities for
layout control that
even veterans may
become confused.

umbns, rulers, glossaries, and dropeaps, for
example, The graphics capabilitics of this
program can keep you entertained for
hours, drawing, charting, sizing dropcaps,
constructing lines, rotating images, and
otherwise doing whatever a regular draw-
ing package might do. Endless opportuni-
ties to create free-form shapes combined
with supzrior graphics import filters for
most known graphics types make ‘this
program’s layout capabilities exceptional.
You can move margins and print portrait
and landscape orientations on different
pages within the same document.

Word for Windows has its own version
of a stand-alone formula editor, integrat-
ed via Object Linking and Embedding

T ddcrazet Ward - FLOROADOC
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Microsoft's Word for Windows,

Version 2.0 contains an integrated grammar checker,
-which you can customize to enforce or ignore various grammar rules.

(OLE), so you can consiruct the most
elaborate scientific formula imaginable.
Word for Windows' frames enclose text,
graphics, tables, or other document ob-
jects, and you can manipulate the frames
for size and position pn the page or-
relative to other layout elements such as
margins, paragraphs, or ‘absolute posi-
tions. However, frames do not have all of.
the linking, story line, or other capabili-
ties of Lotus' Ami Pro 2.0 frames. QF

course, -you -can have lefi-right page

layouts, floating headers and footers,
‘different headers and footers on the first
and subsequent pages, column balancing,
and multiple views with zoom. We rate
Word for Windows' layout capabilities
excellent. i

Style sheets: Style sheets hold named
combinations of font, rnargin, indent,
borders, language, and other appearance
characteristics of paragraphs. You can
have many different styles associated with

gne document or named style sheet, and
you can apply, modify, copy, or create
style sheets and styles with abandon.
_ However, styles sheets cannot be inde-
pendent of text. Styles can become part of
templates, which are model document
formats that have layout information,
_style information, and boilerplate text
ready for use and reuse. You can have a
customized toolbar for each template,
including macros and special links to
_documents. Changing - and managing
styles takes little effort; it is so easy 1o
create and change styles that the greatest
danger comes from having too many
different styles whose meanings you can’t
remember. Another styles feature is
linked styles, where you can link two or
more styles together and, when you push
the Enter key, you will be switched
automatically to the next style. We rate
style sheets excelient. |

Font/printer support: On PostScript

DOS versions of Microsoft Word
- and WordPerfect, the two products
have been dramatically different.
Despite the acceptance of ‘Windows,
which has made the programs’ inter-
faces and ease of learning very similar,
and despite the growth of each prod-
uct’s features set, which has made what
“they can do almost identical, they re-
main very different creatures when it
comes to formatting text.

WORD'S ORJECTS. In Microsoft Word,
each character, paragraph, and section
is an object that has formatting associ-

| ated with it. You format a character, for

example; and the character-level ‘for-

attached to it. That doesn’t mean you
have to format each character individ-
ually; you can format groups of charac-

front of an existing one, the new object
_takes on the attributes of the old one.

“This method keeps the formatting

consistent and local. When you change

ver since the initial releases of the.

matting (font, size, color, and 50 on) is

ters or paragraphs, and when you insert -
a new character or 4 new paragraph in.

apply to what is selected. And if you copy,
say, a ph from one place to
another, it will have the same formatting
in its new location. Provided, that is, you
copy the usnally invisible marker that sits
at the end of the paragraph. The fact that
a paragraph’s formatting is encapsulated
in’ the paragraph marker causes novice
Word users a lot of grief. :

WORDPESFECT GOES LINEAR. WordFerfect,

- on the other hand, uses a linear format-

ting model. Instead of aftaching format
attributes to a selection, you insert a
formatting code as a separate entity into
your stream of text. You insert codes to
turn on use of a particular font at a

- particular size, or to implement certain

tab stops or line spacing. To turn the
formatting off, you have to insert another
code, In practice this is almost completely
automatic: You select a block of text and
use the menus to format it a particular
way, and WordPerfect for Windows puts

the start codes and the beginning of your -

selection and stop codes at the end.
WordPerfect for Windows' method

gives you extremely precise control of

where formatting starts and stops. And

| wOrdPerfect, Microsoft Word take différént hat_h's-to the?sar_iié déstination _

existing - WordPerfeet for DOS  users

because these “Reveal Codes™ cxist sepa- |

rately from the text, you can see and
modify them, take them, out, and play
with formatting in a manger very differ-
ent from Word. :

In WordPerfect, however, copying
formatting from one place to anotheris a
different thing than copying text. You
must copy the separate formatting codes
to have the formatting follow your text.

_Fortunately, WordPerfect does this for

you automatically, and you can watch if

‘you have the Reveal Codes window -

turned on. The only real problem with .

this is that in complexly formatted
documents, the Reveal Codes can be-

‘come confusirg, and “debugging” a

document’s formatting begomes an exer-
cise in Zen-like concentration.
 Microsoft Word doesn't give you the
sime clues about formatting as does
WordPerfect, but neither docs it create a
sea of codes you may need to wade
through.” In Word, the text and the
formatting are bonded together.

YOU SAY TOMATO ... For the most pert,

_WordPerfeet for Windows' Reveal Codes

act as a concession to the huge number of

and all their files. Either that or a
throwback to an earlier time; it depends
on your point of view. Back in the days
of non-WYSIWYG word processors,
WordPerfect’s Reveal Codes helped the

cxperi WP operator fine-tune text
formatting. Today, thanks in large part
to Windows, on-screen formatting has
almost completely obviated the need to
see under the hood of 2 document.
‘Ewven if future versions of WordPer-
fect for Windows keep the code-based
system for formatting documents, I
would not be surprised if the capability
to display the Reveal Codes eventually
vanishes from  the application. As
Microsoft Word shows, when you can
see almost exactly how your text will
print by looking at the formatting on-
screen, you don’t need much else.
Novice users, thank goodness, don't
have to be exposed to either Word’s or
WordPerfect’s quirks right away, For
most functions, the programs work
. similarly, which is almost surprising
when you consider how different they

are at their cores. -
- — Raphael Needleman

a selection of text, your changes only
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